Rules and Regulations of the SCIENTIFIC LIBRARY of 
 Federal State Educational institution 
Immanuel Kant Baltic Federal University 
Requirements:
1. Availability of a plastic card of the IKBFU, an Electronic Library Card. Showing of an electronic library card is mandatory in all departments of the Library.
Reader’s rights
1. Users of the Library are entitled to use for free the following informational resources and services:
· Users of the Library have a right to be informed about the collection of items and new arrivals through the Electronic Catalogue system and other forms of informing. 
· Users of the Library may acquire for temporary use any items or documents in reference rooms and the circulation division of the Library.
· Users of the Library are able to gain access to he local and network informational resources of the Library. Users of the Library may also get online using PCs in the reference room or their own mobile devices which can be connected to university’s WLAN. 
· Users of the Library have their right to get help and advice in their use of Library’s resources.
· Users of the Library can get items absent in Library’s collection through the use of interlibrary loan of by the means of electronic document delivery. 
· Users of the Library may use Library’s computers and any other equipment designed for the users of the Library. 
2. Users of the Library can receive additional services for a fee. The full list of services and the amounts of fees can be found in the List of Library’s paid services. More information for Library’s paid services can be obtained in the circulation divisions, reference rooms and on Library’s official website.
3. Users of the Library can obtain items for designated periods and in the following quantities:
· Study books – for 1 semester. Quantities are determined by the curriculum and the course of study. Books are issued at the request of the student throughout the semester, subject to availability 

· Scientifical literature – for a period from 15 to 30 days, in accordance to the demand for the item, in an amount of 5 to 10 titles.
· Fiction books and periodicals – for up to 15 days, no more than 3 titles.
· The periods of use of electronic resources and subscriptions are determined by the administration of the Library based on the relevant agreements for the provision of these resources by the copyright holders.
· Users of the Library can extend the periods of use of an item if it is available in sufficient quantity and there is no demand for it from other users. Renewal is carried out at the place of issue of items. 
Reader’s responsibilities 
1. When using the resources and equipment of the Library, Users of the Library are required to:
· Receive a personal login and a password for access to the information systems of the IKBFU, Library’s collections and electronic library systems in the information kiosk of the Baltic Federal University.
· Comply with these Library’s Rules and Regulations. 
· Adhere to the rules of behavior in the departments of the Library: to observe order, silence and cleanliness while in the reading rooms; not disturb librarians’ work and other readers.
· Unconditionally comply with the requirements of the Library and  Library’s employees.
· Treat the resources, equipment, hardware, and furniture of the Library with care.
· Upon detection of damage to the Library’s items (lacking pages, tears and/or folds of pages, marks, underlines, damaged barcodes), inform the employees of the curricular circulation division within 7 days from the date of issue; inform the employees of the scientific circulation division and the reference rooms within 2 days from the date of issue.
· Return the items received from the Library collection within the established time frame. Time frames for the circulation division of educational literature are the end of the corresponding semester (February 15, July 15). Time frames for the circulation division of scientific literature – within the period from 15 to 30 days.
· Return to the Library all the items listed for him/her upon leaving the IKBFU for any reason (upon graduation from the university, expulsion from it, academic term, departure for a long vacation, etc.). 
2. When using the resources and equipment of the Library, users are prohibited from:
· Giving their library cards, logins and passwords for access to local and network information resources of the Library to other persons, as well as from using someone else's library cards, logins, and passwords.
· Making notes and underlines in books, documents and other printed materials; tearing and folding pages; harming the property of the Library.
· Taking books, documents and other information carriers out of the premises of the Library, if their receipt is not noted in electronic reader forms.
· Violating the order of placement of items in open access collections of the Library.
· Correcting malfunctions of Library’s PCs and other technical means on their own.
· Entering the Library premises in outer clothing and hats.
· Consuming food brought on the premises of the Library.
Reader’s liabilities 
1. Readers responsible for the loss or damage of books, other printed works, electronic media, and other materials from the Library's collections are obliged to replace them indisputably with identical materials, or copies, or items recognized by the Library as equivalent ones. If replacement is impossible, readers are obliged to reimburse the real market value of damaged materials for the moment of return of damage.
2. Readers responsible for Library’s material and/or technical property damage are obliged to compensate the damage dealt. The amount of compensation is determined by the administration of the IKBFU, taking into account the justification provided by the administration of the Library.
3. For violation of these Rules, the following sanctions are applied:
• for violation of the Rules of conduct in the reading rooms of the Library – deprivation of the right щв service in the Library for a period of 10 days гз to 1 month, in case of repeated violation – up to 3 months
• for the transfer of an electronic library card, login, password for access to local and network information resources of the Library to another person and / or the use of someone else's electronic library card, login, password – deprivation of the right of service in the Library for a period of 1 month, in case of repeated violation – for 1 year
• for late return of publications for a subscription or to the reading room – payment of a fine, the amount of which is set in the "List of paid services provided by the library", and deprivation of the right of service by all divisions of the Library until the debt for the return of publications is eliminated





The Library’s rights and obligations

1. The library ensures the implementation of the rights of readers established in these Rules.
2. The library must:
• Inform readers about all types of services provided through the official media of the IKBFU
• Provide free access of readers to information resources of the Library and information on the collections
• Provide readers with assistance in finding and choosing the necessary publications and documents
• In case of the absence in the funds of publications and documents necessary for readers, the Library can provide the opportunity to receive them from the funds of other libraries by interlibrary loan or by means of electronic document delivery (EDD)
•Improve the forms and methods of Library and information-bibliographic services for readers
• Monitor the timely return of publications issued to readers
• Make the next issuance of literature only after receiving from the reader previously issued publications and documents the term of which has expired
• Provide a high culture of service; create and maintain a comfortable working environment for readers
3. The Library has the right:
• To determine the order of access to Library resources
• To collect compensation from readers in case of violation of the deadline for the return of publications and documents
• To establish the procedure for access to especially valuable and rare publications and documents
